


COMPONENTS OF A SUPPORT SYSTEM 
 

The purposes of a Local Support System are to encourage continuous individual 
professional growth; to assure that peer support and assistance is available to teachers at 
all levels of experience and expertise and to make experienced-based certification 
recommendations. 
 
Support Systems are designed to fit local situations and therefore will exhibit a good deal 
of variety.  There are, however, three features of a Support System that are central to their 
purpose and therefore are required of all schools: a Support System Steering Committee, 
mentors and Teacher Action Plans/Professional Renewal Plans. 
 
The Support System Steering Committee: 
 

1. Approves Teacher Action /Professional Renewal Plans and makes 
certification recommendations to the Maine State Department of Education. 

 
2. Oversees operation of the entire Support System 
 
3. Is made up of a majority of teachers and at least one administrator. 

 
4. Is responsible for assigning and training mentors. 

 
5. Is responsible for coordinating the delivery of resources and services to 

teachers and mentors. 
 



PROFESSIONAL CERTIFICATION 
 

An educator with a Professional Certificate will need to develop a Professional Renewal 
Plan (P.R.P.) which describes the activities he/she will carry out to acquire the 
equivalent of 6 college credits, 9 Continuing Education Units (C.E.U.s), or 90 contact 
hours.  No more than 45 contact hours will be recognized for any one professional 
growth activity or project. 
 
P.R.P.s may specify advanced professional or graduate study.  There are other 
opportunities for learning that go beyond formal courses and workshops which include 
such activities as action research, implementation of an innovative practice, professional 
reading and writing, teacher exchanges, and community work. 
 
All course work and projects must have PRIOR APPROVAL* from the Support System 
Steering Committee (SSSC).  Course work will be accepted if documentation shows how 
the individual became a better teacher or positively affected his or her classroom. Outside 
projects that provide professional growth will be taken into consideration towards 
renewal of your certificate.  The activities need to be in your certified subject area.  
Activities for which you receive monetary compensation or which are part of your 
normal job description will not be credited towards recertification.  All in-service 
workshops provided by MSAD#11 are automatically approved.  
 
Individuals should refer to the Professional Renewal Plan sample provided in this 
handbook as well as the Professional Renewal Plan timeline provided.  A blank Action 
Plan form is included in this handbook.  This form may be copied.  Additional blank 
forms are available from each building representative or from the office of the SSSC 
Chairperson.  Each form must be filled out completely or it will be returned prior to 
approval.  Please use one action plan form per goal.  Any number of action plan 
forms may be submitted in a five-year cycle. 
 
Once the action plan has been submitted and approved by the SSSC, it becomes the 
individual teacher’s responsibility to complete the plan and provide the necessary 
documentation to the SSSC.   
 
 
*P.R.P.s must be submitted for approval to the SSSC by November 15th 
at least two years prior to the current certification’s expiration.  P.R.P.s 
may always be submitted earlier.  P.R.P.s may be altered and edited at 
any time and re-submitted for approval.  THE SSSC REMINDS 
TEACHERS TO SUBMIT THEIR PLAN BEFORE 
BEGINNING ANY RECERTIFICATION PLAN.  PLEASE 
REMEMBER THAT ALL PLANS ARE SUBJECT TO THE 
APPROVAL BY THE SSSC.   



STATE STANDARDS 
FOR PROFESSIONAL GROWTH  

LEADING TO COMPETENCY 
 
1. Professional Teacher Certification 
 
The following standards for professional growth leading to competency shall be the basis 
upon which a Professional Renewal Plan is drafted, observations and assessments are 
made and recommendations are adopted for the purpose of professional-leave 
certification: 
  

a.       Subject Matter Knowledge 
The competent teacher is knowledgeable in the subject field proposed for 
Professional certification. 
 

b. Communication/Language Skills 
The competent teacher communicates in clear, understandable and 
appropriate language.  To meet this standard the applicant must 
demonstrate that he/she: 
 
1) Gives clear and concise explanations and directions; 
2) Frames questions which encourage inquiry from students; 
3) Uses probing inquiry questions to help students understand concepts 

and relationships. 
4) Makes the goals of teaching and learning clear to students; 
5) Uses language appropriate to the age; developmental level; special 

needs; and social, racial, and linguistic background of the student; and  
6) Uses clear and effective oral and written communication. 
 

c.         Curriculum Planning, Classroom Instruction 
The competent teacher designs instruction to facilitate learning consistent 
with the needs and interests of students in a manner which maintains a 
sense of order and purpose in the classroom.  To meet this standard, the 
applicant must demonstrate that he/she: 
 
1) Plans instructional programs around specific goals and objectives. 
2) Develops objectives in a logical instructional sequence; 
3) Uses a variety of instructional techniques appropriate to the needs of 

students and the planned goals and objectives; 
4) Uses information about students to adapt instruction to individual 

differences; 
5) Incorporates previously taught concepts into new lessons so there is an 

effective transfer of learning; and 
6) Checks regularly for comprehension to be sure students understand the 

concepts being taught. 
 



d. Evaluation of Students 
1) Uses evaluative procedures appropriate to the age, developmental 

level, special needs, social and linguistic background of students and 
corrects for any ethnic, racial or sex bias in evaluation; 

2) Interprets the results of evaluative procedures and uses these results to 
improve instruction for the class and for individual students; 

3) Identifies  problems in reading which will inhibit learning and works 
toward remedying these problems; 

4) Encourages the involvement of students in evaluation in instruction; 
5) Evaluates own role, behavior, and performance in the classroom; 
6) Uses a variety of evaluation procedures such as systematic 

observation, students portfolio review and exams; 
7) Uses evaluation to determine when students have reached an 

acceptable level of mastery of concepts, ideas (have mastered an 
acceptable level of the program goals and objective); and 

8) Uses evaluation to assess instructional and curriculum effectiveness. 
 
e. Professional Characteristics 

 
The competent teacher is equitable, sensitive, and responsible to all 
students.  To meet this standard, the applicant must demonstrate that 
he/she: 
 
1) Encourages and defends the exercise of students’ rights to equal 

treatment and freedom of expression; 
2) Responds to the needs of individual students; 
3) Works toward a learning environment which allows and encourages 

open inquiry; 
4) Encourages a learning environment which is devoid of ridicule, avoids 

racial, sexual, social, ethnic, religious and physical stereotyping; 
5) Makes allowances for biases and limitation in his/her own 

backgrounds which may limit his/her responsiveness to students of 
other backgrounds; and 

6)  Uses criticism sparingly and does not demonstrate hostility, ridicule, 
or sarcasm. 

 
f.  Classroom Management & Discipline Skills 

 
The competent teacher is knowledgeable of and employs a variety of 
classroom management and discipline techniques, selecting from among 
them dependent on the immediate situation, to maintain a respectful 
environment conducive to learning. 
 

II.     Master Teacher Certification 
The following standards for professional growth leading to competency 
shall be the basis upon which a Teacher Action Plan is drafted, 



observations and assessment made and recommendation adopted for 
purposes of Master Teacher- Level Certification. 

 
a. General Standards for Professional Growth Leading to Competency 
 

The teacher applicant has demonstrated exemplary professional skills in 
classroom teaching in the standards for professional growth leading to 
competency identified for Professional level certification: 

1) Subject matter knowledge 
2) Communication/language skills 
3) Curriculum planning, classroom instruction 
4) Evaluation of students 
5) Professional characteristics 
 

b.     Special Skills 
 

The teacher applicant is knowledgeable in the current theories of effective 
instruction and has made outstanding contribution to the teaching profession 
in one or more of the following areas: 
 

1) Curriculum design 
2) Teacher in-service training and staff development 
3) Clinical supervision of student teachers and peer 

observation of teachers, including instructional 
methodology 

4) Educational leadership 
 

 
 



      Teacher’s Name:________________________________ 
       
      Building Rep’s Name:______________________________ 
 

Professional Certificate Holder 
Timeline/ Checklist 

 
 

Note:  All documentation should be routinely given to your building representative. 

Two Years Prior to Certification Renewal 
 
November 15 Professional Renewal Plan due (at least 2 years prior to Certification   
                                            Expiration) 
 
One Year Prior to Certification Renewal Date 
 
July   1 Schedule a time to have fingerprints taken 
   at a State approved location prior to June 
   of the year your certificate expires  (check with building representatives or 
   chairperson’s office for web site) 
 
Year of Certification Renewal 
  
January  15 All documentation indicating the successful 
   completion of PRP due in the year of your  

                             your certification renewal  
 
February -- At monthly SSSC meeting all renewing  
   Professional Certificate holders will have  

                             submitted materials reviewed.  Central office 
                             and building administrators will be notified of 
                             names of individuals missing materials.  These individuals will be  

                                           required to attend the March SSSC meeting.        
 
March  30 Complete and send to SSSC State Renewal Application form 
 
June  -- Fingerprints MUST BE TAKEN if not done already   
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